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RESEARCH AND STATI STI CAL ANALYSI S OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a highly responsible admnistrative
position, the major duty of which is the research and anal ysis
of departnental operations relative to the growth of the city
and future fire service requirenents. The Research and
Statistical Analysis Oficer reviews areas of projected grow h,
and determnes fire flow and hydrant | ocation necessary for

conpliance wth Insurance Services Ofice (1SO rating
schedul es. The i ncunbent of this position recomends changes in
department operations that will help the city maintain favorable
| SO ratings. This class is non-supervisory in nature. The

Research and Statistical Analysis O ficer perfornms regularly
assigned duties with a high degree of i ndependence, reportingto
and having work reviewed by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogi cal
assignnents to this class.

Manages the operation of the research functions of the fire

depart nent. Recommends nmanagenent pol i ci es, goals and
objectives for consideration by the Fire Chief. Assi sts the
Fire Chief in determining how the departnment should be

organi zed, including the nunber and distribution of operating
units. Assists in the planning and organi zati on of depart nental
operations having to do with equi pnent and personnel.

Anal yzes denographic information for the purpose of projecting
future fire service requirenents. Uilizes information from
maps, records, reports, and other docunents maintained by the
departnment for purposes of planning hydrant | ocations, fire flow
needs, and locations of additional fire stations. Miintains a
general know edge of the 1 SO Fire Suppressi on Ratings Schedul e.
Recommends changes in departnent operations that will help the
city maintain a favorable |1SO rati ng.

Coordi nates the work of the departnment with public agencies,
utilities, and private businesses, providing information and
gi ving assi stance when needed. G ves reports, offers advice,
makes recomendati ons, and keeps infornmed on local trends that
may affect the fire service.

Supervi ses the preparation and mai ntenance of the records and

reports of the assigned division by reviewing reports and
periodically inspecting systens and facilities for keeping
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records.
Personal ly conpl etes fornms and records assigned. Conpiles and
organi zes data needed for reports.

Responds to second alarm or greater fires to assist the I1C
(I nci dent Commander) in comrunicating with the water conmpany and
any other duties assigned by the IC.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements |listed bel ow nust
be net by the filing deadline for application for adnmi ssion to
t he exam nati on.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of enploynment, but before beginning work in this
cl ass, nust pass a medi cal exani nation prepared and adm ni stered
by t he appointing authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or without reasonabl e accommodati on.

Must be at |east eighteen (18) years of age.

Must possess a valid driver’s license.

El THER

Must present docunentation indicating, at a mninmm that the
appl i cant has net the mninmum high school graduati on
requi renents necessary to receive a high school diplom as
established by the state of Louisiana Board of Elenentary and
Secondary Education. Such docunentation shall include at | east
one of the followng: high school diplom, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, coll ege diplom, or college transcript, any
one of which nust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation And at
| east ten (10) years full-tine fire service experience with a
paid fire departnent, at |east three (3) years of which nust be
in a supervisory or adm nistrative position.

OR

Must have an Associate's Degree in Fire Science, and at | east
five (5) years full-tinme fire service experience with a paid
fire departnent.

BR 04-02-09



RSSTANAO Page 3 of 3

OR

Must have a Bachelor's degree in fire science, fire
adm ni stration, business adm nistration, public adm nistration,
or other related curriculum and at |least two (2) years full-
time fire service experience with a paid fire departnent.

OR

Ot her such training and experience which, in opinion of the
civil service board, neets or exceeds the above requirenents.
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